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APPLICATION FORM

CONFIDENTIAL 
Please complete this form in black ink or typescript. 
	Position applied for:
	Date:

	Personal Details:

	Surname:
	Forename(s):
	Title:

	E-mail:
	NI Number:

	Address:

	Postcode:
	Telephone:
	Mobile:

	Are there any restrictions on you taking up employment in the UK?                                             Yes / No        

	Do you require an entry visa for the UK?                                                                                             Yes / No                                                                               

	Do you hold a full, clean driving license valid in the UK?                                                                   Yes / No

	Please state where you saw this post advertised:

	Education & training:

	Please list all qualifications obtained from Schools, Colleges and Universities starting with the most recent. Please include any training and development courses which support your application. (You may be required to produce evidence of your qualifications on appointment).


	From
	To
	Place of study and course title
	Qualifications and grades gained
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Employment History:

Please complete in full using a separate sheet if necessary, starting with your most recent employment (incl. unpaid work)

	From 
	To
	Name and Address of Employer
	Job title and duties
	Reason for leaving

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Notice required in current post:
	Current / most recent rate of pay:

	

	Leisure:

Please note here your leisure interests, sports and hobbies, etc.

 

Personal Statement: Please outline below why you are interested in this post and describe how your skills, attributes, knowledge and experiences meet the requirements (as specified in the person specification). Please continue on a separate sheet if necessary.

	

	

	

	References: 

Please give the names and addresses of your two most recent employers (if applicable). If you are unable to do this, please clearly outline who your referees are. We will not contact your referees without prior consent. Please provide an email address for your referees as this will speed up the recruitment process if appointed. 

	Reference 1
	Reference 2

	Name:
	Name:

	Job Title:
	Job Title: 

	Relationship (work/other):
	Relationship (work/other):

	Organisation:
	Organisation:

	Address:
	Address:

	 
	 

	Postcode:
	Postcode:

	Phone No.
	Phone No.

	E-mail:
	E-mail:

	May we approach this referee prior to the interview? 
	Yes / No
	May we approach this referee prior to the interview? 
	Yes / No

	Criminal Record:

	Please note any criminal convictions except those 'spent' under the Rehabilitation of Offenders Act 1974. If none, please state.

	

	Declaration:

	I confirm that the above information is complete and correct and that any untrue or misleading information will give my employer the right to terminate any employment contract offered.



	Signed:
	Date:

	Interpal undertakes that it will treat any personal information that you provide to us, or that we obtain from you, in accordance with the requirements of the Data Protection Act 1998. If you are returning this form by email, you will be asked to sign your application form at interview. 

	If you do not hear from us within 2 weeks after the closing date, please conclude that your application has been unsuccessful on this occasion. 



	Thank you for your interest in working with us!

	Please return the completed form by the closing date to:

	Human Resources

	Interpal, PO Box 53389, London NW10 6WT

	recruitment@interpal.org

	Fax: 0208 965 6065

	Enquiries: 0208 961 9993














































































































































































































































































































































































































List any professional body of which you are a member and state length of membership:
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